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How to Apply for a Resident Producer License 
 

1. Complete the pre-licensing requirement of 20 hours per line of authority; i.e. Life, Accident & 
Sickness (Health), Property, Casualty, Personal Lines. 

a. You are required to bring your Course Completion Certificate with you in order to sit for the 
exam.  

b. The Course Completion Certificate is only good for 6 months, if you have not passed the 
exam before the certificate expires you will be required to complete another pre-licensing 
course.  

c. You can search for approved pre-licensing course providers through Sircon.  
2. Pass the WV Insurance Licensing Exam administered through Pearson.  

a. Please review the WV Candidate Handbook, located on our website, to understand how, 
when, and where to apply for the producer exam.  

b. Please review the WV Content Outline, located on our website, to assist in preparing to sit 
for the exam.  

3. Be fingerprinted through IdentoGo.  
a. You must use the WVOIC code of 228NS5 to register, otherwise we will not be able to access 

your results.  
b. Fingerprints are only valid for sixty (60) days.  

4. Apply for the Resident Producer license through NIPR and pay the application fee.  
5. The WVOIC no longer mails paper licenses; licensees can verify and print their license through 

SBS.    
 

If you have any questions during the application process, please reach out to the Licensing and 
Education Division:  
 

Address:  WV Offices of the Insurance Commissioner 
Licensing and Education Division 
P.O. Box 50541 
Charleston, WV 25302 
 

Email:  OICAgentLicensing@wv.gov  
 

Telephone:  (304) 558-0610 
 

Fax:   (304) 558-4966 
 

https://www.sircon.com/ComplianceExpress/NonSscrbEducation/index.jsp?nonSscrb=Y&sscrbid=9999
https://www.pearsonvue.com/us/en/wv/insurance.html
https://www.wvinsurance.gov/Divisions_Licensing
https://www.wvinsurance.gov/Divisions_Licensing
https://uenroll.identogo.com/
https://nipr.com/licensing-center/apply-for-a-license
https://sbs.naic.org/solar-web/pages/public/stateServices.jsf?state=WV&dswid=-9576
mailto:OICAgentLicensing@wv.gov

