West Virginia Offices of the Insurance Commissioner
Licensing and Education Division

How To Become a West Virginia Licensed Bail Bondsman
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To apply, you must complete the following requirements, in the order shown.

1. All applicants are required to pass the West Virginia Professional and Surety Bail Bond Exam.
You can register for the exam through Pearson Professional Assessments. To prepare for the
exam, please review the WV Candidate Handbook and WV Exam Content Outline on our
website.

2. If applying as a surety bondsman, you will need a limited lines Surety Line of Authority or a
producer license with a Property and Casualty Line of Authority.

o Surety Line of Authority Instructions:
= No exam is required.
* You may apply through NIPR.
o Property and Casualty Line of Authority Instructions:

= There is a pre-licensing education requirement of 20 hours per each line of
authority for property and casualty. You can find WV approved pre-licensing
education providers through Sircon. Choose “Approved Providers Inquiry”, then
“West Virginia”, then “Pre-Licensing Education”.

= After completing the pre-licensing course, you may sit for the WV Property and
Casualty exam. You are required to take a copy of your course completion
certificate with you to the test center the day of your exam. You will not be able
to sit for the exam without that course completion certificate. Pre-licensing
course completions are valid for six months. If you do not pass your exam within
six months of completing your pre-licensing course, you will be required to take
the course again.

= Please review the WV Candidate Handbook on our website for directions on how,
when, and where to apply for the property and casualty insurance producer exam.

= Upon completion of the exam, the test center will hand you your score, you must
receive an 80% to pass. If you fail the exam, you may choose to reschedule at
any time; however, there is an eight-test limit per lifetime of the individual
pursuant to W.Va. Code §33-12-5. Your exam scores will be sent to the WVOIC
automatically.

= After passing the exam, you can apply as an insurance producer with a property
and casualty line of authority through NIPR.

3. All bail bondsman applicants must be fingerprinted, both at initial application and at every
license renewal. You must schedule an appointment to submit your fingerprints through
IdentoGo. Schedule online or call 1-855-766-7746. Please read the important information
regarding the fingerprint process here.
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https://www.pearsonvue.com/us/en/test-takers.html
https://www.wvinsurance.gov/bail_bondsmen
http://www.nipr.com/
https://www.sircon.com/ComplianceExpress/NonSscrbEducation/index.jsp?nonSscrb=Y&sscrbid=9999
https://www.wvinsurance.gov/bail_bondsmen
http://www.nipr.com/
http://www.identogo.com/
https://uenroll.identogo.com/

o IMPORTANT: The WVOIC service code, to use when registering to submit your
fingerprints, is 228NSS. If you do not use this code, the WVOIC will not be able to view
your results, and you will be required to complete the fingerprint process again.

4. After your fingerprints have been submitted, please complete and mail the following documents
to:

West Virginia Offices of the Insurance Commissioner
ATTN: Licensing and Education Division

P.O. Box 50541

Charleston, WV 25305-0541

o NAIC Uniform Application
o WYV Bail Bondsman Supplemental Application
= Form A: Bail Bondsman Affidavit
e Your signature must be notarized
e Required by ALL applicants
Form B: Employees Engaged in Bonding Business
e Must be completed if you are an owner of a bail bonding business who
employs individuals issuing bail bonds
o NOTE: All individuals who issue bail bonds must first be
licensed as bail bondsman by the WVOIC
Form C: Irrevocable Letter of Credit
e Only required if seeking a Professional Bail Bondsman license and
choosing this avenue as security for issuing bail bonds
e Must be on the financial institution’s letterhead
Form D: Power of Attorney
e Required for all applicants seeking a Professional Bail Bondsman license
e Your signature must be notarized
e NOTE: Cash is acceptable when it is presented in the form of a personal
check, business check, money order, or cashier’s check made payable to
the WVOIC and is in the amount of the pledge securities
Form E: FBI Privacy Act Statement
e Required by ALL applicants
o Applicants seeking a Surety Bail Bondsman license must provide a Qualifying Power of
Attorney and Letter of Appointment from the company they will be working for

If you have any questions, the West Virginia Offices of the Insurance Commissioner can assist
you. Please contact the Licensing and Education Division via email, oicbailbondsmen@wv.gov, or phone,
304-558-0610.
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